OO0mecTBO ¢ OrpaHHYeHHOH 0TBETCTBEHHOCTDIO '"Peunoii mopt «Bupcek"

- INosroxenue
0 3aIHTE NEePCOHAJIbHBIX JAHHBIX PA0OTHHKOB

r. bupck of O 2017r.

Hacrosmee monoxeHre pa3paOOTaHO C LENBIO 3AIMUTH MHGOPMAIMH, OTHOCSINEHCS K
9aCcTHOM M3HH paborHukoB OOO "Peunoit mopr «bmpck»" (mamee - O6mecTBO), B
COOTBCTCTBHM C IPHHIMIIAMH, YCTaHOBICHHBIMH cT. 24 Komctutynmum PO, Ha ocHOBe
nonoxeHu#t ri. 14 Tpymosoro xomexca P® (mamee - TK P®), ®enmepansHOro 3akoHa OT
27.07.2006 N 149-©@3 "O6 wunbopMmanwu, WHOOPMAIHOHHBIX TEXHONOTHSX H O 3AIHTE
uHpopManmun”, DenepansHOro 3akoHa 0T 27.07.2006 N 152-03 "O mepcoHaTbHEX NaHHEX".

1. OcHOBHEIE IOHSTHS

1.1. TlepconanbHele faHHBIE pabOTHHUKA - M00as HHEGOPMAITHS, OTHOCSIIASCS K paboTHTKXY
OOmecTBa (CyOBeKTy HEePCOHATBHBIX JAHHBIX), HE0OX0IaMast OOmmecTBY B CBS3H C TPYIOBEIME
OTHOIICHHSIMH.

1.2. KorduaeHumambHocTs MHGOpMANHE - 00S3aTeNbHOE IS BHIIONHEHHS JHIOM,
IIONYYMBINAM JIOCTYIl K OIpPENENCHHON HH(GOpManuH, TpeOOBaHHE He MNepenaBaTh TaKyo
MHQPOPMAIIHIO TPETHHM JIIaM (€3 cornacus ee 06IamaTeris.

1.3. O6paboTKa mEPCOHANBHBIX MaHHEIX PabOTHHKA - JFO0Oe neiCTBHE (oneparnws) wiu
COBOKYITHOCTH NCHCTBHHM, COBEPIIAEMEIX C HCIOJIBb30BAHUEM CPEICTB ABTOMATH3AIMA WA 6e3
HCIONB30BaHKS TAKUX CPEACTB C MEPCOHATILHBIMA NaHHBIME paboTHHKOB OOIIECTBa, BKIFOUAL
cOOp, 3aIKCh, CHCTEMATH3AIIIO, HAKOILICHUE, XPAaHEHHE, YTOUHEHHE (0GHOBIICHYE, U3MEHEHHE),
H3BJICUCHUE, HCIONBb30BAHKE, Iiepenady (PacmpocTpaHeHHe, IpPeIOCTaBIEHHe, IOCTYID),
obe3nuunBanye, GIOKMPOBAHHE, yIAlICHHE, YHIUTOKEHHE IePCOHATBHEIX TAHHBIX.

1.4. K nmu9ebvM 1aHEEM paGoTHEKA, momydaeMbM OBINECTBOM U IO LTEKAIIAM XPaHEHHIO
B OOmectse B mOpsAIKe, IPEIyCMOTPEHHOM 3aKOHOJATENbCTBOM P® ¥  HacTosImM
IIOJIOXXCHUEM, B JACTHOCTH, OTHOCSTCS JIAYHBIE JIeTIa PabOTHAKOB, CONEPIKAIIHE:

- KOIHFIO [acIopTa pabOTHUKA (CTPAHHIEI C NAHHBIME O DaMHINH, HIMEHE, OTIECTBE, NATe
H MECTE BBIIA9M NACIIOPTA, PETHCTPAIMY 110 MECTY KUTEIbCTBA, PETUCTPAIAY OPaKa i HaTWIuy
Leteit); .

- KOIIHIO CBUIIETEIHCTBA 00A3aTENBHOTO IICHCHOHHOTO CTPAXOBAHHS,

- KONHMIO  CBUICTENBCTBA O  [PHCBOCHHH  HACHTHOHUKALMOHHOTO  HOMEDa
Hajlorormiarenbmuka (fanee - UHH);

- KOIIHIO BOCHHOT0 OmieTa (JUIl BOGHHOOOS3aHHEIX);

- KOIMIO IOKYMEHTa 00 00pa3oBaHWH, HOBBINICHUY KBAIADUKAINY, TepeKBaTGUKayy 1
T.IL.;

- KOIIMK HarpaIHbIX JHCTOB, BBIIMCKU U3 HOKYMEHTOB O IPHCBOEHMH IOYETHBIX 3BAHUM U
T.IL.;

- AHKCTHBIC JaHHEBIE, 3aIlONHCHHBIC PAOOTHHKOM IIPH IIOCTYIUIEHWH HAa paboTy HId B
nporecce paboTHI (B TOM YHCIE - aBTOOHOrpads);

- CBCJICHUS O CEMEHHOM IIONOXKEHUM PaOOTHHUKA, epeMeHe M (GaMuIny, HaTHIuy netel,



HXIUBEHIIEB (KOIIMH CBHUIIETENILCTBA O Opake, 0 POKICHHUU U T.I1.);

-  MEIOUIMHCKHE 3aKIOUeHHUs, IpeAbsSBIseMble pabOTHHKOM IO IPOXOXIECHHUIO
00s13aTeNBHBIX TPEBAPUTEIHHBIX U NEPUOANIECKIK MEIUIIMHCKIX OCMOTPOB;

- XapaKTEPUCTHKH U PEKOMEHIANH C IPEIBIIYIIUX MECT PabOThI.

Taxoke B JHYHOM Jeie paOOTHHUKOB IOJUIEKAT XPAaHEHHUIO JOKYMEHTH (KOIIHHU
JOKYMEHTOB), OOpa3oBaBIIMECS B IIPOLIECCE JOKYMEHTAIBHOTO OQOPMIICHHS TpPYIOBEIX
OTHOIIEHMH ¢ pabOTHUKAMHU:

- TPYZOBOM IOTOBOD;

- KOIMK IPHUKA30B O IPHEME, IIEPEBOJAX, YBOJIBHEHHM, M3MEHEHUH 3apabOTHOM IUIaTEL
[IPEMHUPOBAHNH, ITOOIIPEHUSIX U B3BICKAHUSIX;

- IMYHAasg KapTo4Ka, cocTaBieHHas o popme N T-2, yrBepxknenroi# B OOIiecTse;

- 3asBIICHHS pabOTHUKA, CBSI3aHHBIE C €ro paboToii B O0mecTBe, 00bSICHUTENLHEIE;

- TOKyMEHTHI O IPOXO0XK/ICHUN paOOTHUKOM aTTECTAIIHH;

- MHBIC IOKYMEHTBL, COIEPIXKalIKe CBETIEHNS O pabOTHHKE, HAXOKIEHHE KOTOPBIX B JIAIHOM
Jene pabOTHHKA HEOOXOAUMO I KOPPEKTHOIO 0OPMIICHHS TPYAOBBIX [IPABOOTHOIIEHHH.

TpynoBele KHHXXKH PaOOTHHKOB XpaHSTCS B celide, TOCTYm K KOTOPOMY HMEIOT TOIBKO
mupexrop O6mecTBa, 3aMeCTHTENH JupekTopa ObmmecTBa U crienuanrcT Mo Kaapam OO6mecTsa.
Jlo MOMEHTa YBOIBHEHHMS TPYIOBbIE KHIKKY pabOTHUKAM Ha PYKH He BBIIAIOTCS. [Ipy Hammamy
3asBJICHMS paOOTHHKA €My BBIIACTCA 3aBEPEHHAS OPraHu3aIiel KOUs €T0 TPYIOBOM KHIKKHA.

2. OcHOBHBIE YCJIOBHS IIPOBEIEHUsT 00PadOTKH
II€PCOHAIBLHBIX JAHHSIX PA0OTHHKOB

2.1. O6paboTka IEpPCOHANBHBIX JAHHBIX pPaOOTHHKA MOXKET OCYINECTBISTHCS
HCKIIOYMTENRHO B IENIX 00ECIeYeH s COONIONCHNS 3aKOHOB U MHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, COIEHCTBHA pabOTHHKAM B TPYAOYCTPOMCTBE, IOMyUCHIH 00pa30BaHUS U IIPOIBHKEEAN
0 Cciyx0e, 0OecredeHns TMIHON 6€30I1aCHOCTH pabOTHUKOB, KOHTPOJIS KONMIECTBA U KAIECTBa
BBIIOIHAEMOH pabOTEI B 00€CTICYeHHSI COXPAHHOCTH HMYIIECTBA.

IIpu 06paboTKe MEPCOHATHHBIX JaHHAX OOMECTBO HCXOMUT U3 CIEAYIOUIMNX IPHHIAIOB!

1) 06paboTKa mepcoHaNbHEIX JAHHBIX HMEET MECTO Ha 3aKOHHOM ¥ CIIPABEIMBOM OCHOBE;

2) o0paboTka IEPCOHANBHBIX JAHHBIX OIPAHHYMBACTCS JOCTHXEHHEM KOHKPETHBIX,
3apaHee OIpEeNeNCHHBIX M 3aKOHHBIX mnened. He momyckaercs o6paboTka IEpPCOHANBHBIX
JaHHBIX, HECOBMECTHMA C IEJIIMU cO0pa MEPCOHANBHEIX JAaHHBIX,

3) He mOmycKaeTcs OOBEIMHEHHE (a3 NaHHBIX, COIEPXAI¥MX IIepCOHANbHBIE IAHHEIC,
00paboTKa KOTOPEIX OCYIIECTBILIETCS B IEISIX, HECOBMECTHMEIX MEXIY COOOIH;

4) 00paboTKe IOJIEXKaT TONBKO HEPCOHANBHBIE NaHHBEIE, KOTOPHIE OTBEHAIOT LIEISIM KX
00paboTKu;

5) comepxamme H 00BeM 00pabaTbiBAEMBIX IEPCOHANBHBIX JAHHBIX  JICIDKHEBIL
COOTBETCTBOBATH 3aj4BJICHHBIM LelsIM 00pabotku. OOpabaTsBacMble IEPCOHANBHBIE JAHHBIE He
TOJDKHBL OBITH W30BITOYHEIMHE 110 OTHOIICHHUIO K 3asBICHHBIM LIEIIM HX 00pabOTKY;

6) npu 0OpabOTKE IEPCOHANBHBIX MNAHHBIX JOJDKHBI OBITH OOECIIEUeHBI TOYHOCTS
NEPCOHATBHBIX NAHHBIX, UX IOCTATOYHOCTB, & B HEOOXOAMMBIX CIyYasx M aKTYalIbHOCTE IIO
OTHOIICHHMIO K [EJSIM 00pabOTKH IEPCOHANBHBIX JaHHBIX. OOIIECTBO IPHHEAMAET HEOOXOIAMEIE
Mephl J00 OoOecmeurBaeT HMX INPHHATAE [0 YIAIEHWIO WM YTOYHCHMIO HEMONHBIX KK
HETOYHBIX JaHHBIX.

2.2. Bce mepcoHambHBIE IaHHEIC PaOOTHHKA TONYYalOTCS y HETO CaMOro. 3aKimouas
TpyHoBo# morosop ¢ O6mecTBoM, pabOTHUK TEM CaMBIM JAeT COTJIaCHe Ha IPEJOCTABICHUE W
00pabOTKy CBOMX IIEPCOHANBHBIX NAHHBIX. ECIM NEepCCHATBHBIE NAHHBIE PabOTHHKA MOKHO
TONyYMTh TOINBKO Y TPETBEH CTOPOHBI, TO Takue JaHHbIE HOXydaroTcss OOIIEeCTBOM IpH
00s3aTeNBHOM ~TIPENBAPUTENHHOM IIONYJeHHH NHCBMEHHOTO COIVacus paGoTHHKa. llpu
IOIy4eHHUH yKa3aHHOro coriacus OOmecTBo coobmaeT pabOTHHKY O IENAX, IPEAIoIaraeMbiX
HCTOYHUKAX ¥ CIHOCO0aX MOTyIeHHs IEPCOHATBHBIX JaHHBIX, & TAKKE O XapaKTepe IO IKAIIIX
HOIYYEHHIO IEPCOHANBHBIX JaHHBIX M IIOCIEICTBHAX OTKa3a pabOTHHMKA IaTh HHCEMEHHOS



COIJIacHe Ha X IOIydeHHe.

2.3. OOmecTBO HE HMMeEeT IpaBa IOIYYaTh W 00pabaThIBaTh MEPCOHAIBHBIE TAHHBIE
pabOTHHKA O €ro IONHUTHYECKUX, PEIUTHO3HBIX W HHBIX YOSKIEHHSIX M YACTHOM >XU3HH. B
ClIy4asX, HEIOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMHE TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUH CO
ct. 24 Koncrutynuu P® paboromarens BmpaBe moiaydaTh U 00pabaTHIBATEH JAHHEIE O YACTHOM
KHU3HH PaOOTHHKA TOJIBKO C €r0 IIMCEMEHHOTO COTIJIACHS.

2.4. OOmecTBO He HMeEeT IpaBa MONy4YaTs> W OOpabaTHBaTh IIEPCOHANBHBIE JAHHBIC
paboTHHKa O €ro YICHCTBE B OOIIECTBEHHBIX OOBCIMHEHHSIX WK €ro mIpodCOr3HOM
NESTEIBHOCTH, 33 MCKIIOYEHHEM CIIy4aeB, IPeTyCMOTPEHHBIX QelepalbHbIM 3aKOHOM.

2.5. OOmecTBO He WMeeT TpaBa IONYYaTh M OOPAGATHIBATH IIEPCOHATBHBIE TAHHBIE
paboTHHKA O €ro PacoBOi M HAIMOHATBHOM IPUHAUIEKHOCTH, HHTUMHOM YKH3HH, PEIHTHO3HOMN
IPUHAIEXHOCTA W (QHIOCOPCKMX B3IIIIAX, KPOME CIydYaeB, MPSAMO IIPELyCMOTPEHHBIX
3akoHOMaTenbCTBOM PO (c1. 10 Denepamproro 3axona "O HepCOHATBHBIX JaHHEIX").

2.6. OOmecTBO HE HMMEET IIpaBa MONydYaTh M 0OpabaTHIBATH CBENEHHS O pabOTHHKE,
OTHOCSIIHUECS B COOTBETCTBUM C 3aKOHOAATENBCTBOM P® B 001acTH MEpCOHANBHEIX JAHHBIX K
CIeNMAbHBIM ~ KaTeropusiM  MEPCOHANBHBIX  JAHHBIX, 33  HCKIIOYCHHEM  CIY4aeB,
npepxycmorpeHHsX TK PO u npyrumu denepanrsHeIMu 3aKOHAMY,

2]. PabOTHUKA ¥ WX MPENCTABHTENH JIOJDKHBI OBITH O3HAKOMIIEHBI IIO[ DOCIHCE C
TOKyMEHTaM¥ OPraHU3allWH, yCTaHABIMBAIOIUMHY MOPSIOK 00pabOTKH MEPCOHANBHBIX TAHHBIX
PabOTHHKOB, a TakXke 00 UX IpaBax U OOS3aHHOCTIX B 3TOM 0OIACTH, B TOM UHCIIE C HACTOSIIAM
nonoxenreM. O3HaKOMIIEHHE IIPOM3BOAUTCS IIyTEM [POCTABIEHHUS TIONNKUCH pabOTHHKA B JIHCTE
O3HAKOMJICHUS, SBILIOIIEMCS HEOThEMJIEMOM YacThIO HACTOSINETO MOJOKEHMS, DAIOM C
HAaUMCHOBaHMEM €r0 IOJDKHOCTH M YKa3aHWeM JaThl O3HAaKOMIICHHSA. PaOOTHMKH U wuXx
IIPECTABATENH HE TOIDKHBI YKIOHITECS OT O3HAKOMIIEHHS C HACTOSAIIIM HOJNOXEHAEM.

2.8. IIpu nocTymuieHrH Ha paboTy B OOIIecTBO pabOTHHUKH JAI0T IMCHMEHHOE COTIache Ha
00paboTKy WX IMEPCOHANBHEIX JAHHBIX. -

2.9. OOpaboTka MEpCOHANBHBIX MJAHHBIX COUCKATENEH Ha 3aMeINeHWe BaKAHTHSIX
JOIDKHOCTEH B paMKaxX OTHOIIEHHH, yperymupoBaHHBIX 1K P®, mpenmonaraer momydenme
COIJIacHs COMCKATeNeH Ha 3aMeIeHHe BAKaHTHBIX JOJDKHOCTEH Ha 06paboTKy MX IIEPCOHATBHbIX
JaHHBIX Ha IEPHOJ NPUHATHsS paboTojareseM pEMeHHs O IpHeMe b0 OTKa3e B MpHEMe Ha
paborty.

B cinyuae oTkasa B mpreMe Ha paboTy CBENEHHUS, IIPENOCTABIEHHbIE COMCKATENEM, IOJDKHEL
OBITh YHHYTOXEHBl B Tedenwe 30 mHEH, 3a HMCKIIOMEHHEM CIy9aeB, IpPENyCMOTPEHHBIX
3aKOHOJIATEIbCTBOM O . TOCYNApCTBEHHOW TIPaXTaHCKOH cIyxOe, THe CpPOK XpaHEeHHUS
IePCOHANBHBIX JaHHBIX COMCKATENA OIIPENEINICH B TEUCHUE TPEX JIET.

3. XpaHeHHe B HCIOIb30BAHNE IEPCOHANLHBIX JAHHBIX PA6OTHHKOB

3.1. Tlopsmox XpaHeHHS W WCIONB30BAHKS [EPCOHANBHBIX JAHHBIX PabOTHUKOB
YCTaHABIMBAETCA HACTOAIIMM IIOJIOKEHHEM M paspaboTaH ¢ COOIMIONEHMEM TpeGOBaHHH
3aKOHOJaTENLCTRA PD. ‘ '

3.2. Ceenenus o paOOTHHKAX IPENUPHATHS XPAHATCS HA OyMaXKHBIX X SIEKTPOHHEBIX
HOCHTEIIIX, B IOMEIIEHHWH orAena kaapoB OOmectBa. OOImMEcTBO Kak paboTOmaTels ¥ BCe
pabOTHHKY, WMEIOIMUe JOCTYNI K IEPCOHAIBHBIM JaHHBEIM paGOTHHKOB OGIECTBa, OGS32HEI
cobmozars mnpaBuiIa OOpaGOTKH IIEPCOHANBHBIX JAaHHBIX DAaGOTHHKOB H OBGECIIeYMBaTh
OTPaHUYCHME JOCTYyNa K NEPCOHANBHBIM NaHHBIM PAOOTHHKOB JIHMIAM, HE YIOIHOMOYCHHBIM
3aKOHOM J1u60 OOIIECTBOM JUIS HOIYYESHHS COOTBETCTBYIOIINX CBEICHHIA.

3.3. JlocTynm K mepcOHANbHBIM NaHHBIM DaGOTHHKOB 6e3 MOTYYCHHS CHENHATbHOIO
pa3pelIeHus KMEIOT paOOTHHKH, 3aHUMAIOIIHUE CIIEAYIONHE T0DKHOCTH B O6mecTse:

- TUPEKTOP;

- 3AMECTUTENH - IIPU HEOOXOMMOCTH;

- [TIaBHBIA OyXTanrtep;

-pabOTHHUKY OyXTalTepuH;



- PpabOTHHKHM ayIMTOPCKUX OpPraHW3allMi, HPOBOIIINHE AyIUTOPCKHE IPOBEPKH B
OOmectBe, B 00BeMe, HEOOXOIUMOM IS IPOBEACHHUS IIPOBEPKH;

- pabOTHUKYU KaapOBOi CIIyKOEI

- PabOTHHKHU IOPUAUIECKOTO OTIENA - IIPH HEOOXOTUMOCTH.

Ilpp 1ONyYeHHH CBENEHHH, COCTABISIOINUX IEPCOHATBHBIE [aHHBIE pabOTHHKA,
yKa3aHHbIC JIMa HMEIOT IIPaBO IIONy4aTh TOJNBKO T€ IIEPCOHANBHBIC NaHHBIE paOOTHHKA,
KOTOpBIE HEOOXOAUMBI [ULS BBIIOTHEHHS KOHKPETHEIX (YHKIIMIA.

Ilpu npmeme Ha paboTy Takue DabOTHHKH [JAlOT OOS3aTENBCTBO HE pasIiallaTh
IIEPCOHANbHEIE JaHHbIE paOoTHHKOB OOINecTBa, KOTOPBIE CTAM H3BECTHEI TAKHM PabOTHHKAM B
CBSI3W C UCIIOJHEHUEM UMH TPYIOBBIX 00S3aHHOCTEH.

Ilpp 3aKmIO9eHHMM IOTOBOPOB C  AQYAUTOPCKAMM, OyXTalTepPCKAMH H  HHBIMA
OpraHM3alUsAMH, COTPYAHHMKH KOTODBIX IIONYYalOT HOOCTYH K IIEPCOHANBHLIM IAHHBIM
paborarkos OOImecTBa, B JOIOBOP BHOCHTCS YCIOBHE O HEPAsIVIAMICHHWH MPEICTABHTENSIMU
YKa3aHHBIX OpTraHHU3alldii IEPCOHANBHEIX JAHHBIX, K KOTOPBIM MM OBLT IPEIOCTABIEH JOCTYIL.

3.4. Ilpu XpaHEHHH IEPCOHATBHBIX JaHHBIX OOIIECTBO HCXOJUT U3 TOTO, YTO OHO JOJIKHO
OCYIIECTBIATECA B (OPME, IO3BOJIONIEH OIPENENHUTh CYOBEKTA IIEPCOHANBHBIX NAHHBIX, HE
JOJBINE, YEM 3TOro TpeOYIOT IenH 0O0paboTKH NEPCOHATBHBIX ITAHHBIX, €CIHM CPOK XPAHEHHS
IEPCOHANBHBIX JAHHBIX . HE YCTAHOBIEH (enepanbHBIM 3aKOHOM, IOTOBOPOM, CTOPOHOH
KOTOPOTO, BBITOJONPUOODETATENEM HIHM IIOPYYHTENIEM II0 KOTOPOMY SBISIETCS CYOBEKT
IEePCOHANBHBIX JMaHHBIX. OOpabaThBacMble IIEPCOHANBHBIE NAHHBIE IOMIEKAT YHUITOXEHUIO
160 003 TMIMBAHMIIO TI0 JOCTIDKEHHH Lieliel 00pabOTKY MK B CTy9ae yTPATH HEOOXOIUMOCTH
B JIOCTH)XECHHH 3THUX II€JIEH, €CIIH MHOE HE IPEXYCMOTPEHO (DefiepaiBHEIM 3aKOHOM.

3.5. Xpanenwue OHOMETPUYECKHX IIEPCOHATBHBIX JAHHEIX BHE MH(OPMAIMOHHBIX CHCTEM
IEPCOHANBHBIX NAHHBIX MOXET OCYIIECTBIATHCS TONBKO Ha TAaKUX MATEPUAIBHBIX HOCHTEIIX
HHGOpMAllWK M C NPUMEHEHHEM TaKO¥ TEXHONOIMH €€ XDaHEHHS, KOTOPHIE OOCCIEUMBAIOT
3alIUTy 3THX JAHHBIX OT HEIIPABOMEPHOIO MM CIIy4allHOTO JOCTYIA K HHM, HX YHHYTOXKEHHUS,
M3MEHCHHUS, OJIOKMPOBAHKs, KOMMPOBAHKS, IPEAOCTABIICHH)S, PACIIPOCTPAHEHHSL.

3.6. Ilpu 06paboTke mepcOHANBHEIX JaHHEIX PAOOTHHKOB B HH(MOPMAIMOHHBIX CHCTEMAX
ObmectBo pykoBOACTBYeTCs  TpeGOBaHMSIME K 3alliTe NEPCOHANBHEIX AHHBIX IPH UX
obpaborke B HHOODMAIMOHHEIX CHCTEMax IICPCOHANBHBIX [AHHBEIX, YTBEPIKICHHBIMH
Hocranoenenuem Ilpasuremsctsa PO or 01.11.2012 N 1119. CocTaB m comepxaue
OpraHM3alliOHHBIX U TEXHUIECKUX MEP IO 00ECIIEUSHUIO Oe30MaCHOCTH IEPCOHANBHbIX JaHHbIX

IpH HX 00paboTke B HHO)OPMAIMOHHBIX CHCTEMAaX [EPCOHATBHEIX JAHHBIX YTBEPIKICHE
IIpuxazom ©®CTIK Poccuum or 18.02.2013 N 21.

4. Ilepenava nepcoHANBHBIX JAHHBIX PA0OTHHKA

[lpw mepenade IEpCOHAIBHBIX NAaHHBIX paboTHHKAa OGIIECTBOM IOIDKHEI COBIEONATHCS
clenyromye TpeOOBaHuS:

- 3ampemaercs CcooOIlaTh NEepCOHANbHBIE NaHHBIC PaOOTHHKA TpeThell CTOpoHe 6e3
IMCBMEHHOT'O COTJIacusi pabOTHHKA, 32 HCKIIOUCHHUEM CIIy4aeB, KOTJa 3TO HEOOXOMUMO B IIENSX
IPENYIPEXKACHNUS YIPO3Bl KU3HH U 3[0POBBIO PaOOTHHKA, a TAKXKE B CIy4asX, YCTAHOBICHHBIX
(beneparbHBIM 3aKOHOM;

- 3allpeInaeTcsi Coo0IaTh NePCOHANBHEIE JaHHbIe PabOTHAKA B KOMMEPIECKHX IENIX 063
€ro NACEMEHHOTO COTJIACHS;

- pabOTHHK, Tlepefaomuii NePCOHAIBHBIE IaHHEE paboTHEKa OG6ImecTBa, 06s3aH
OPEAYNPEMUTD NI, ITONYYalOIUX MEPCOHANBHBIE JaHHBIE paOOTHHKA, O TOM, YTO 3TH JAHHEIE
MOT'YT OBITh HCIOJIB30BAHBI UMb B IENSX, I/ KOTOPEIX OHH COOOIIEHEI, X TPeGOBATE OT STHX
JIAIT HOIATBEPIKACHHUS COONIOAEHHUS 3TOr0 IpaBuia. JIuna, moTydarolye IepCOHAIBHbIE IAHHEIE
paborarka OOmecTsa, 00A3aHEI COOIIONATH PEXHM CEKPETHOCTH (KOHDHUICHITHATTEHOCTH).
JlaHHOE IIONOKEHHE HE PACTIPOCTPAHAETCS Ha OOMEH NEPCOHANGHBIMU JAHHBIME PaGOTHHKOB B
MOPSAIKE, YCTaHOBICHHOM (peepalbHBIMU 3aKOHAMY;



- 3alpeInaercs 3alpalluBaTh HHGOPMALMIO O COCTOSHHH 3I0POBBS paboTHMKA, 3a
HCKJIIOYEHHEM TE€X CBEICHMM, KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBINIOJIHEHUS
pabOTHUKOM TPYIOBOM OYHKITHH;

- paboTHHK, IepefarolKii MepcoHaNbHBIE NaHHBIC paboTHHKA OOINECTBa, MMEET IPaBO
nepenaBarth MEPCOHATBHBIE JAHHLIE PAOOTHHKA IIPEACTABUTENSIM PaOOTHHKOB B IODSIKE,
ycranoBieHHOM TK P®, u orpaHn4mBaTh 3Ty MHOOPMAIMIO TOIBKO TEMH NEPCOHATHHBIME
JAHHBIMH PabOTHUKA, KOTOPBIE HEOOXOIMMEI IS BEIIOIHEHHS YKa3aHHBIMH TPEICTABATEISIMY

X QYHKIIHH.

5. IIpaBa pabOTHUKOB B IeJAX 00eCIeYeH s 3AIUThI
MEPCOHANbLHBIX JaHHBIX, Xpanamuxcsa B Oomectse

B memax obecmedeHms 3aIOWTH HEPCOHAIBHBIX NAaHHBIX, XPAHAIIAXCI B O6mectse,
PabOTHHUKY UMEIOT MPaBo:

- Ha CBOOOHBIN GECIUIATHBIA JOCTYII K CBOMM IEPCOHAIBHBIM JAHHBIM, BKIFOUAs IIpaBo Ha
IOy4eHHe KoM IOOOH 3ammcH, COfepXKallel NepCOHANbHBIE NaHHEIE pabOTHHKA. 3a
HCKIOYECHHUEM CIIyJaeB, MPEIyCMOTPEHHBLIX 3aKOHONATEILCTBOM P®, monydeHwe yka3aHHOM
rH(OpManuE pPabOTHWKAME B OTHONICHHH CBOHX II€PCOHANBHBIX NAHHBIX BO3MOXHO IIPH
JIAYHOM OOpalleHnH pabOTHHKAa B OTHEN KaIpoB Wik Oyxrantepmro O6mmecTsa. Brimmcku w3
JITYHOTO Jena pabOTHHKA, IPHKAa30B M MHBIX JOKYMEHTOB, CBSI3aHHEIX C pabOTOM, BELIAIOTCS
pabOTHHKY Ha OCHOBAaHMH €T0 IHCHMEHHOTO 3asBIECHHS B TEYEHHE TPEX JHEH ¢ MOMEHTA II0aun
3asBIICHUS;

- Ha ONpPEJEICHHE CBOMX MPEACTaBUTENEH IS 3alIUTHl CBOMX EPCOHAIBHBIX JAHHEIX.
IIpencraBureny pabOTHAKOB H3OMPAIOTCSA M3 COCTaBA HIPO(COIO3HON OPraHH3aMH PAGOTHHKOR
Obmectsa mb0 u3 uncna paboraukos OOIIECTBa, HE SBISIOMUXCS WIEHAMH COOTBETCTBYIOIIEH
npodCcoro3Hol opranmsanun. M36panue mpencTaBuTeNnell paGOTHHKOB HPOHCXOIUT HA OBIIEM
COOpaHHH YWICHOB TPYAOBOrO KOIUIeKTHBa paboTHEKOB O6mecta. Obmee cobpaHHe WICHOB
TPYAOBOTO KOJUICKTHBA paboTHHKOB OOmecTBa MPaBOMOYHO, €CIM HA HEM IPUCYTCTBOBAIO
0oItee MOIOBUHEI CIMCOYHOTO COCTaBa paboTHIKOB O6ImecTBa;

- Ha JOCTYIl XK MEIUIMHCKOH JOKYMEHTAI[WH, OTPAXAIOIell COCTOSHHE WX 3I0POBBS, C
IIOMOIIBIO METUIIMHCKOTO paOOTHHKA II0 MX BBIOODY;

- Ha TpeboBaHme 00 HCKIIOYCHHM WM WCUOPABICHAHA HEBEPHBIX WIH HENOIHEIX
MEPCOHANBHBIX JAHHBIX, & TAKXKE JaHHBIX, 00paOb0TaHHEIX ¢ HapylueHueM Tpebosanmit TK PD.
llpn oGHapyxeHWH HEBEPHBIX, HENONHBIX, a PABHO TONYYeHHHX ¢ HapymenweM TK P®
IEPCOHANBHBIX NAHHBIX Pa0OTHHK IOIDKEH OOpPAaTHTHCS C COOTBETCTBYIOIIMM 3asBICHHEM HA
uMs  pexropa ObmecTsa 06 uenpaBIeHny (HCKIIFOUCHNN) NONOOHBIX cBefeHui. [Ipy oTkase
ObmecTBa WCKIOYAT MM HCIPAaBUTH IIEPCOHANBHEIE JAaHHEE PAaOOTHHKA OH HMEET IIpaBo
3aS0BUTH B MHCHEMEHHOH (opme OOmMECTBY O CBOEM HECOINACHH C NPENOCTABICHHEIM EMY
00OCHOBaHHEM TaKoro Hecornmacus. [lepCcoHAIBHEIE JAHHEIE OIEHOYHOTO XapaKTepa paboTHEK
MMECT IIPAaBO NOIOIHHUTH 3aSBICHUEM, BEIPAKAIOMIUM €0 COOCTBEHHYIO TOUKY 3PEHHS;

- Ha Tpeboanue 00 u3BemennH OOIIECTBOM BCEX JIHII, KOTOPEIM paHee OBUIH COOBIIEHb
HCBCPHBIC MM HEINOJHBIE ICPCOHANBHEIE JaHHBIE paOOTHHKA, 000 BCEX IIPOM3BEICHHBIX B HHX
HCKIIFOUEHHSIX, HCIIPABICHHIAX MK JOMOIHEHHSIX;

- Ha 00anoBaHue B Cy[ MOOBIX HENPABOMEPHBIX NEHCTBHI WX GesneiicTers ObmecTna
1pu 00paboTKe U 3aIMUTe MX NEPCOHATLHBIX JaHHBIX.

6. O0s13aHHOCTH Pa0OTHHKA B EIAX 06ecredeHus
JOCTOBEPHOCTH €r0 NEePCOHATBLHBIX JAHHBIX

B memix obecmedenns JOCTOBEPHOCTH IEPCOHATHHBIX JAHHBIX PAabOTHHUKOB paboTHHKH
0OsI3aHBI:

- Ipd IpHeMe Ha paboTy MHpeNoCTaBIATh PabOTHHKAM OTHena Kaapor O6mectsa
FOCTOBEPHEIE ~ CBENIEHMSA O cebe B IOpsOKe ®W  0OBeMe,  MPEeTyCMOTPEHHOM



3aKOHOIaTeNbCTBOM P®D;

- B ClyJae H3MEHEHHS CBEIEHMH, COCTABIAIOIUX IIEPCOHANBHBIE JaHHBIE pabOTHHKA
(bamunmm, WMEHM, OTYeCTBa, ajpeca, INACMOPTHBIX JAHHBIX, CBENEHHH 06 06pa3oBaHUH,
COCTOSHUHM 3JI0pOBbs (TIPH BBIIBICHHHM B COOTBETCTBHH C MEIUIMHCKMM 3aKIIOUCHHEM
IPOTHBOIIOKA3aHUK JUI1 BBUIOJHEHHS paOOTHHKOM pabOTHL, OOYCIOBIEHHOH TpPYHIOBBEIM
JIOTOBOPOM) H T.IL.), cOOOINATh 00 3TOM paboTHHKaM oTiena Kaapos OOIecTBa B TeUSHNE IISATH
pabo4ux JHEH C NaTel 3THX HM3MeHEeHHmH. B 3ToM ciyuae paGOTHHK 00S3aH IPEIBIBATH
IOJTTMHHBIA SK3EMIULIP NOKYMEHTA C M3MEHEHHBIME CBEICHHAMH, C KOTOPOTO B OTAENE KaIpOB
Oyner cHATa KOIMS, XpaHEHHE KOTOPO# OYIET OCYINECTBIATECS B COOTBETCTBHE C HACTOSIIAM
IIOJIOKEHHUEM.

7. OTBETCTBEHHOCTH 32 HAPYIIEHHE HOPM, PeryAHPYIONIHNX
00paboTKy M 3aIATY NEPCOHATbHBIX JAHHLIX PA0OTHHKOB

Jluna, BHHOBHBEIE B HAPYIICHWH IIOJNIOXKEHHM 3aKOHOJAaTenscTBa P® B  o6nactw
NIEPCOHANBHBIX JaHHBIX TPH 00paboTKe NEePCOHANBHBIX JAHHBIX PaOOTHHKA, IIPUBIEKAIOTCS K
JVUCIUIUIMHAPHON ¥ MaTE€PHAbHONM OTBETCTBEHHOCTH B HOpSAKe, ycraHoBieHHOM TK PO u
MHBIME ~(elepalbHBIMA 3aKOHAME, a TakoKe IPUBIEKAOTCS K TPaXIaHCKO-IPAaBOBOM,
aIMHHACTPATUBHON M YTOJIOBHOM OTBETCTBEHHOCTH B IIOPSKE, YCTAHOBIEHHOM (heeparbHbIMH
3aKOHaMU.

8. 3akiT0unTeILHBIE 10JI0KEHUS

8.1. Hacrosmee mooXeHHE BCTYNAeT B CHIY C JarThl €r0 yTBEPKICHHS ITUPEKTOPOM
OO1ecTra.

8.2. VI3MeHEHHNI W [OIOJHEHHS B HACTOAINEE IOJOXKEHHE MOTYT OBITH BHECEHBHI Ha
OCHOBaHHUU IIpHKa3a qupekropa OOmecTsa.

8.3. Hactosmee mojoxeHue paspaboTaHO B COOTBETICTBHM C 3aKOHONATEILCTBOM P®. B
CIydae W3MEHEHHUs HOPM 3aKOHOJaTeIbcTBa PD 06 OXpaHEe IMEPCOHANBHBIX TaHHBIX PaOOTHUKOB
HAaCTOSAIIEEe IIOJNIOXEHHE [OKHO ObITh IIPHBENEHO B COOTBEICTBHE C IeHCTBYIOIIAM
3aKOHOJATENLCTBOM B T€UCHHE HEENH C JIaThl BCTYIICHHS B CHILY TAKHX H3MEHEHHMI.

IOpuckoncyasT ﬂ’ Casmora A.@.
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